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Welcome to the user manual of the PHYTO for export module
of TRACES NT. This manual contains all essential information
as regards the creation and issuance of phytosanitary
certificates in TRACES NT.

Health and
Food Safety
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Glossary

Administrator user

@x
(@]
o

Border Control post

(@)
0
>

Central Competent Authority

Combined Nomenclature

European Union

Local authority unit

National plant protection organisation

Regional competent authority

Responsible for Consignment

TRACES NT

Phytosanitary certificate issued in TRACES new technology

Wood packaging material
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Get started with the PHYTO for export

The phytosanitary certificate is the health certificate for plants and plant products used to attest
that the consignments meet with the phytosanitary requirements of the importing country.

The phytosanitary certificate for export module is available for EU member states in Traces NT
since February 2021, and allows operators and authorities to issue the certificate directly in the
application. The export module was included in the already existing PHYTO module used by
third countries to certify consignments of plants and plant products imported into the EU.

The certificate is divided in two parts, Part [ - Description of consignment, which can be
completed by an operator or by the NPPO, and Part II - Certification, which is always completed
by the NPPO.

Access to TNT

In order to access TNT, the user needs to create an EU Login Account. This account allows the
user to access many services of the European Commission, amongst which TRACES, with one
Username and Password.

After the creation of the EU Login Account, the user that accesses TRACES for the first time has
to select a Role (Operator or Authority) and an Activity.

EU Login Account
If you already have an EU Login Account, please go directly to the next step.

To register, click on the following link: https://webgate.ec.europa.eu/tracesnt/login to access
the TRACES-NT welcome page and on the link “Sign up for TRACES”:

Welcome

You now have access to the EU Login registration screen (“create an account”).
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https://webgate.ec.europa.eu/tracesnt/login

‘ English (en)

Enter the code

|
B
bl

[ By checking this box, you acknowledge that you
have read and understood the privacy statement

On the top right of the page you can choose your preferred language:

English (en) v

Help for external users

First name
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Complete all form fields and keep in mind that the data you insert in the screen above will be
those that appear in TRACES-NT.

In addition, it is important to create the EU Login account in the name of a REAL PERSON,
NOT a generic account for your company or authority.

As regards the e-mail address, you are strongly advised to choose your own professional email
address which will be used to login to TRACES-NT.

After completing all the fields, click on the "Create an account” button.

Once you have sent the request, an email will be automatically sent to you with a link to set your
password. You have to click on that link within 90 min, otherwise it will expire.

If you do not receive the automatic email, you can find help on this page:

https://webgate.ec.europa.eu/cas/contact.html

Request a Role and Activity in TNT
If you already have a Role and Activity in TNT, please go directly to the next step.

When accessing TNT for the first time, you will be requested to select a Role in the system.

Return to the homepage of TRACES-NT (see link above) and click on the green button “Login
into TRACES”. You will be redirected to the EU Login access.

B so

Welcome

To log in, insert the email address you chose when creating the EU Login account and click on
“Next”.
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tracesnt requires you to authenticate

Sign in to continue

Use your e-mail address

Creste an sccount

Or

©r use the elD of your country.

Insert the password you previously chose for the EU Login account and click on Sign in.

tracesnt requires you to authenticate

Sign in to continue

Welcome back
(External)

Sign in with a different e-mail address?

Password

Lost your password?

Choose your verification method

Password
B Authenticate to EU Lagin with only v
your password

Easy. fast and secure: download the EU Login app

You are now redirected to the TRACES-NT welcome page.
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A

You currently do not have any role allowing you to access the application.

Please select the type of organisation you're requesting access for

IMPORTANT: Do not request access from a new tab - this can resultin duplicated access requests.

Operator

Economic operators such s particuar businesses, siores, non-profit organisations.

Organic Control Body

Control Bodies listed in Annex Il and Annes I of Commission Regulation (EC) No 1235

Authority

Cormpetent authority such Gustoms offices, Veterinan authorities, central competent authonties,
phytosanitaty authorities,

Appointed Veterinary Offices

Description

Other body

Other bodies such as translators, country adminisirators, customs systems (at national level).

@ MNeed help to find out which kind of organisation you belong to?

Role as Operator

nal Informatian

EU Login is the place where your personal information are
stored. If any of the information displayed here is wrong, you
can update it there. Your information will be refieshed
automatically in TRACES the nex time you log in
Full Name
Domain & Extemal

Usemame

Email

2 My account on EU Login

i Change your Password at EU Login

#' Update your Information at EU Login

If you are working for an operator, you will need to request a role as Operator, with activity

“professional operator”.

On the homepage, click on “Operator”.

A

You currently do not have any role allowing you to access the application.

Please select the type of organisation you're requesting access for.

IMPORTANT: Do not request access from a new tab - this can resuft in duplicated access requests

Operator

Econarmic operators such as pariculsr businesses, Stoies, non-profit organisations,

Organic Control Body

Control Bodies listed in Annex Il and Annex IV of Commission Regulation (EC) Mo 1235

Authority

Competent authority such Customs offices, Wetednaty authorities, central competent authorities,
phytosanitary authorities,

Appointed Veterinary Offices

Deseription

Other body

Other bodies such as translators, country administrators, customs systems (st national level).

@ Need help to find out which kind of organisation you belong to?

Information

EU Lagin is the place where your personal information are
stored. If any of the information displayed here is wrong, you
can update it there. Your information will be refeshed
automatically in TRACES the next time you log in
Full Name
Domain ™ Extemal

Usemame

Email

2 My account on EU Login

i Change your Password at EU Login

# Update your Information at EU Login

You will have to search for your Operator in TNT and request to be linked to it.
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In the search screen, please select your Country, the Section and Activity type of the operator.
You may also insert the name of the Operator. Click on Search.

€ Select an existing operator

Country ] France (FR) v a -

Section: EU professional operators other than EU registered profe:  «

Activity Type Professional operators other than those referred to in Artic  ~

Search: I I

1. Ifyour operator has been already registered in TNT, it will appear in the list. You will have to

tick the box “Select” on the right, and click on the green button “Request authorisation”:

< Select an existing operator

Country i | France (FR)

Section EU professional operators other than EU registered profes  +

Activity Type Professional operators other than those referred to in Artic v

s

Name Address Activities

1 Rue de l'orchidée ¥ Professional operator (plants, plant products and other objects) (pLANTS) [[EZ)
75014 Paris

> Professional operators other than those referred to in Article 45(1)(1) IMSOC (Euro) 22
[ @ France

» Responsible for the load (rrL) [EEZ0

A pop-up window will appear, and you have to click on “Send authorisation request”.
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Message
Email ]
Phone =

Optionally, you can provide some additional useful information.

Confirm authorisation request for La main verte

All your data will be displayed in your profile, where you can review your request.

Request authorisation

Operator

Your Roles

Filter status "IN 1 Requested [E*JN 0 Suspended [HE3 m
| Operator | La main verte

¥ Responsible for the load (rrL) [[EZ]

75014 Paris
[ B France (FR)

© Need help to find out which kind of organisation you belong to?

¥ Professional operator (plants, plant products and other objects) (PLANTS)
¥ Professional operators other than those referred to in Article 45(1)(1} IMSOC (euro) [EZE)

The roles you requested are being reviewed. You need to contact your responsible
authority or the administrator inside your organisation in order to be validated. You
will be notified by email as soon as they will be approved. Please note that TRACES
Helpdesk is not responsible for the validation of your request for access.

Please select the type of organisation you're requesting access for

IMPORTANT: Do not request access from a new tab - this can result in duplicated access requests.

Economic operators such as particular businesses, stores, non-profit organisations...

Personal Information

EU Login is the place where your personal information are
stored. If any of the information displayed here is wrong, you
can update it there. Your information will be refreshed
automatically in TRACES the next time you log in

Full Name  Traces Help

Domain @ External

Usemame  n@aGrush

Email traceshelp@outlook.com

A My account on EU Login
@ Change your Password at EU Login

ke Update your Information at EU Login

.

If you are the first user of the operator, your request will need to be validated by your
responsible authority. If you are not the first user, your request will need to be validated by your

colleagues with admin rights. (blue icon)

—_—
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2. Ifyou do not find your operator, you will have to create it. Click on the green button “Create
a new operator”. Please note this green button only appears after a first search.

£ Select an EXiSting operator <= Create a new operator & Request authorisation

Really didn't find the operator you belong
Country | France (FR) v a * ta? In this case only you might consider
creating a new one using the button

above
Section: EU professional operators other than EU registered profes  w

Activity Type Professional operators other than those referred to in Artic v

Name Address Activities | |

@ No matching results.

In the operator screen that appears, please type all the mandatory information required. The
mandatory information is marked with a red star *.

In “Chapter”, select the option Plant health. In “Section”, either select the option Plant (PLANTS)
or the option EU professional operators other than EU registered professional operators. Please
note that the second option is gradually replacing the Plant (PLANTS) section and therefore
should be favoured.

In “Activity”, select the option Professional operator (plant, plant products and other objects) or
the option professional operators other than those referred to in Article 45 (1)(I) IMSOC,
depending on the previously selected “section”. Then click on the Blue button “Create a new
operator”.

€ Create New Operator
Operator Details
Name Traces Operator Test

Country L1 France (FR)

Region  Rhéne rr-e2|/ Departemental constituency of Rhine / Auvergne-
Rhine-Alpes | Fr-sral/ Metropolitan France

Phone v & 123456733
City 38670 Loire-sur-Rhdne

Ext

Address

Mo identifiers

Coordinates

User manual PHYTO for export .
10



=

[ Plant health |m EU professional operators other than EU registe

Identifier 123-ABC - | Remarks

onal operators

Ao
~ Professional operators other than those referred to in i U4
Add remark Q
W Activity Details

“alid Fram B +02:00 CEST

“alid to B +02:00 CEST

Publication date B +12:00 CEST

Application date B +02:00 CEST

v Address

Address  Rue 12 a-
[ B 38670 Loire-sur-Rhiine

A pop-up window will appear, and you have to click on “Send authorisation request”.

Confirm authorisation request for Traces operator test

Optionally, you can provide some additional useful information

Message
y:
Email P]
Phone =

Cancel Send authorisation request

All your data will be displayed in your profile, where you can review your request.
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Request authorisation Personal Information

o EU Login is the place where your personal information are
1

stored. If any of the information displayed here is wrong, you
The roles you requested are being reviewed. You need to contact your responsible can updats it there. Your informalion wil be refreshed

i o . X X X i automatically in TRACES the next time you log in
authority or the administrator inside your organisation in order to be validated. You
. . . . Full Name
will be notified by email as soon as they will be approved. Please note that TRACES
Helpdesk is not responsible for the validation of your request for access. Domain & Extemal
Usemame
S Email
Please select the type of organisation you're requesting access for.
IMPORTANT: Do not request access from a new tab - this can result in duplicated access requests.

A My account on EU Login

Operator >

@ Change your Password at EU Login

Economic operators such as particular businesses, stores, nan-profit organisations...

' Update your Information at EU Login
@ Need help to find out which kind of organisation you belong to?

Your Roles

Filter status N 1 Requested MEJN 0 Suspended QRN 0 Valid

Regquest new role ~
Traces operator test

¥ Professional operators other than those referred to in Article 45(1)(1) IMSOC (EuPo) m
71150 Paris-'Hépital
[ @ France (FR)

Your request will need to be validated by your responsible authority.

Note: to issue Part I of the Phytosanitary certificate, your activity as professional
operator must be validated by your responsible Authority.

Your responsible authority will be automatically assigned by the system, based on
geographical data, after you create the operator:
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Operator Details Addresses =+ Add address

Traces operator fest

Country 8 | France [FR) v @

Phone w t. 122458720 iz ﬁ =

Region  Sadne-et-Loire FR-71|/ Bourgogne-Franche-Comté [FR-FC |/
Metropolitan France

City 71150 Faris-rHapital [
Ext.
Operator Identifiers
Address | Rue 12 .
g

No identifiers

Coordinates

¥ Users

m EU professional operators other than EU registered professional operators

dentifier | 123.8BC . - e Ramarks

VProfessional operators other than those referred to in Article 45(1){l) IMSOC [T =

Add remark
¥ Activity Details

~ Address

Address Rue 12 @- | *
I 071150 Paris-'Hapitz!
“* Rezponsible Authorities
Name Address Role  Code
Direction générale de Falimentation 251 rue de Vaugirard CCA  FROODOD
75732 Paris Cedex 15
Ed France

For the Validation procedure, please consult our TNT validation guide following this link:

https://webgate.ec.europa.eu/cfcas3 /tracesnt-

webhelp/Content/D User%20Management/respond-to-a-request-for-access.htm

[ Plant health | EU professional operators other than EU registered professional operators

Identifier 123-ABC - - x| Remarks

»Professional operators other than those referred to in Article 45(1)(1) IMSO & >

Role as Authority

If you are working for an Authority, click on “Authority”.
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Recjuest autharisation Personal Information

EU Login is the place where your personal information are
A stored. If any of the information displayed here is wiong, you
You currently do not have any role allowing you to access the application. e Qi b e, iy e o i)

automatically in TRACES the nex time you log in

Full Mame

Please select the type of organisation you're requesting access for Domain [t Extarmal

IMPORTANT: Do not request access from a new tab - this can resultin duplicated access requests. Usermame

Email
Operator

Economic operators such s particuar businesses, siores, non-profit organisations.

2 My account on EU Login

Organic Control Body & Change your Password at EU Login
Control Bodies listed in Annex lll and Annex [V of Commission Regulation (EC) No 1235

#' Update your Information at EU Login

Authority

Cormpetent authority such Gustoms offices, Veterinan authorities, central competent authonties,
phytosanitary authorities,

Appointed Veterinary Offices

Description

Other body

Other bodies such as translators, country adminisirators, customs systems (at national level).

@ MNeed help to find out which kind of organisation you belong to?

You will have to search for your Authority in TNT and request to be linked to it.

In the search screen, please select your Country, the Role and Competence of the Authority. You
may also insert the name of the Authority. Click on Search.

Select an authority & Request authorisation

Name|2 Full Address Role Competence Code all

Direction générale de

(oo W CHED-A jrw | CHED-D |rw | CHED-P |rw | CHED-PP | rw GOl Extract |w | ePhyto [r= ] EUROPHYT IN rw:
Ialimentation Vaugirard EU IMPORT |- | INTRA [ow | AJL nw | PHYTO  rw

Country ] France (FR)
Role CCA - Central Competent Authority hd

Competence Plant health ~

|Authority Name

B seiect

251 rue de FRO000D Select
75732 Paris
Cedex 15

[ 1 France

Note: to issue and validate a Phytosanitary certificate for export, you need a role as an
EU Central Competent Authority (CCA) Regional Competent Authority (RCA) or Local
Authority Unit (LAU).
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After finding your Authority, tick the box “Select” on the right, and click on the green “Request
authorisation” button:

Select an authority & Request authorisation

Country [N | France (FR)
Role CCA - Central Competent Authority v

Competence Plant health h

Authority Name

Select
Name]? Full Address Role Competence Code all

Direction générale de 251 rue de [/l W CHED-A jrwe | CHED-O [rw | cHED-P | rw | CHED-PP | 1w FROOOED v Select
I"alimentation Vaugirard EU IMPORT |- | INTRA rw | AJL | rwe | PHYTO [nwe

75732 Paris

Cedex 15

[ 1 France

A pop-up window will appear, and you have to click on “Send authorisation request”.

Confirm authorisation request for FRO0000

Optionally, you can provide some additional useful information

Message
Email P
Phone =

£
Cancel Send authorisation request

All your data will be displayed in your profile, where you can review your request.
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Request authorisation Personal Information

EU Login is the place where your personal information are
stored. If any of the information displayed here is wrong, you
can update it there. Your information will be refreshed
automatically in TRACES the next time you log in.

1
The roles you requested are being reviewed. You need to contact your responsible
authority or the administrator inside your organisation in order to be validated. You
will be notified by email as soon as they will be approved. Please note that TRACES
Helpdesk is not responsible for the validation of your request for access.

Full Name
Domain  # External
Usemame

Email
Please select the type of organisation you're requesting access for

IMPORTANT: Do not request access from a new tab - this can result in duplicated access requests
& My account on EU Login

Organic Control Body & Change your Password at EU Login

Control Bodies listed in Annex Il and Annex IV of Commission Regulation (EC) No 1235

4 Update your Information at EU Login

Authority

Competent autherity such Gusfoms offices, Veterinary authorities, central competent authorities,
phytosanitary authorities

Other body

Other bodies such as translators, country administrators, customs systems (at national level)

© Need help to find out which kind of organisation you belong to?

Your Roles

Filter status B 1 Requested MBI 0 Suspended R m Request new role ~
oi rale de al

Requested []

(CCA Freeooe
Animal By-Products | Feed and Food of Non-Animal Origin | Food | Plant health

CHED-A | rw | CHED-D | rw CHED-PP [rw | COI lrw | COI Exdract \nw | ePhylo 1= | EUROPHYT IN |rw | EU IMPORT |- | INTRA |nw.

Specially approved customs warehouse | Contral point | Free zone | Place of loading
75732 Paris Cedex 15
[ 0 France (FR)

Note: if you are the first user of the Authority, you must send an email to sante-

traces@ec.europa.eu. The TRACES team will validate your role request and will give you

admin rights, so that you will be able to validate the future requests of your colleagues.

If you are not the first user of the Authority, your colleagues with admin rights will
validate your request.
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Create a PHYTO for export

As Operator
PartI

To create a PHYTO for export in TNT, from the Menu Documents, click on PHYTO:

[2 Documents ~ {7} Interceptions ~ L1 ADIS - Actors ~ @ Geographics ~ = Reference data ~ ¥ Infrastucture ~  |® Analytics ~ & Publications ~ @ Help ~

DG SANTE
EU Imy

e Search Advanced search»
o

TRACES Reference Exporter Consignee Commodities Last update on |% Status

Start searching with Search button.

Last updale: 2021
European Commission -

IMSOC - TRACES.NT 5.8.
processed by TRACESNTO01_PRDwis51.

DG MARE
Catch Certificate

Click on “+ Create” and select “+ new certificate”:

Search for Phytosanitary Certificates

[ Empty Phyto ~ + Create ~

= Certificate for re-export

Search: Advanced search »

Reference Exporter Consignee Commodities Last update on |3 Status

Start searching with Search button.

In the pop-up window, select the commodity/ies. You can either type the name of the product in
the search bar, or the botanical name, or simply expand the CN code/s and select the product
ticking the small box on the right. Once the selection is completed, click on “Done”.
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Phytosanitary Cerfificate: Select Commodities

1 Unselect all

+ m LIVE TREES AND OTHER PLANTS; BULBS, ROOTS AND THE LIKE; CUT FLOWERS AND ORNAMENTAL FOLIAGE

- EDIBLE VEGETABLES AND CERTAIN ROOTS AND TUBERS

=+ [EZ Potatoes, fresh or chilled

-l-I XTI Tomatoes, fresh or chilled I
+

Onions, shallots, garlic, leeks and other alliaceous vegetables, fresh or chilled

Cabhages, cauliflowers, kohlrabi, kale and similar edible brassicas, fresh or chilled

Lettuce (Lactuca sativa) and chicory (Cichorium spp.), fresh or chilled

Carrots, turnips, salad beetroot, salsify, celeriac, radishes and similar edible roots, fresh or chilled

Cucumbers and gherkins, fresh or chilled

Leguminous vegetables, shelled or unshelled, fresh or chilled

Other vegetables, fresh or chilled

Vegetables provisionally preserved (for example, by sulphur dioxide gas, in brine, in sulphur water or in other presenvative
solutions), but unsuitable in that state for immediate consumption

Dried vegetables, whole, cut, sliced, broken or in powder, but not further prepared

1 element(s) selected. Cancel

You will then be redirected to the certificate screen:

New Phytosanitary Certificate

Current staty Nesxt:
UNSAVED Certificate must be submitted for certification

ParT | Partll
DESCRIPTION OF CONSIGNMENT

1. Name and Address of Exporter % 2.aIMSOC Reference
Name [ Edit -
Country IS0 Code Q Advanced.
2.b Local Reference Number %
- il Clear
n

1 don't have a reference, generate one.

3. Declared Name and Address of Consignee sk
Name & Edit *- 4. Plant Protection Organisation of
Country IS0 Code Q Advanced... r—
e i Clear —
Country
Region of destination =
Q 4. to Plant Protection Organisation of %k
Name Q Select Receiving Authority
6. Declared Means of Conveyance %k
Code

W Save as Draft Submit for Certification

User manual PHYTO for export
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How to fill in the document?

Note: All the boxes marked with a red star * are mandatory ()

Mandatory boxes *:

Box 1 - Name and address of the exporter:

New Phytosanitary Certificate

ParT | Partll
DESCRIPTION OF CONSIGNMENT CERTIFT

1. Name and Address of Exporter

Name [ Edit *

Country 150 Code Q Advanced...

T Clear

To fill in this Box, you have the option to either:

e Start typing the name or address of the consignor/exporter and select a company from
the drop-down list that pops out;

e Selecta company from the “Favourite operators” list by clicking on the grey star;

e Runan “advanced search” using the corresponding filters to narrow the search.
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1. Name and Address of Exporter *

Mame & Edit w -
Country IS0 Code Q Advanced. ..
_— Ml Clear

Phytosanitary Certificate: Select Exporter

Country: [l France (FR)

Name Address Section Activity Type Status Activity ldentifier

Start searching with Search button.

Phytosanitary Certificate: Select Exporter

Country: [0 France (FR) vertd | E]|

Section EUPO EU professional operators . v Activity Type Professional operators other than the v

Activity [dentifier Address
Activity
Name Address Section Activity Type Status |dentifier
Lamain 1Ruede EU professional operators other Professional operators other than m plant01 @ Select
verte l'orchidée than EU registered professional those referred to in Article 45(1)(1)
75014 Paris  operators EUPO IMSOC
[ I France

+ Create a new operator Close

Once you find the operator, click on “Select”, and the “Name”, “Country” and “ISO Code” of the
company are automatically filled inside the box.
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1. Name and Address of Exporter t 3

Name @ La main verte [ Valid | [« Edit *~
County [0 France 130 Code | FR Q Advanced...
ser M Clear

If the operator is not registered in the system, you have the option of creating a new operator. To
do so, click on “Advanced search”. Search for the operator you need, and if you do not find it,
the green option “+create new operator” becomes available.

Phytosanitary Certificate: Select Exporter

Country: [0 France (FR) ggih

Name Address Section Activity Type Status Activity |dentifier

@ No matching results.

It is also possible to click on “Edit” and modify the content of the Box or to clear it completely
and select another consignor/exporter by clicking on the “Clear” button.

1. Name and Address of Exporter 3
Name @ La main verte [ Valid | [« Edit *~
Country [0 France 150 Code FR Q Advanced...

ser M Clear
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Box 2.b - Local reference number:

2.b Local Reference Number sk

| don't have a reference, generate one.

This is a free text box. You can type a reference number assigned to the certificate by your
company, or at national level, if any. If you do not have any, tick the box “I don’t have a reference,
generate one”. This option will generate automatically a unique Local reference number for the

certificate you are creating.

2.b Local Reference Number %k

M | TNTLR.2020.0000077

«| | don't have a reference, generate one

Box 3 - Declared name and address of the consignee:

3. Declared Name and Address of Consignee E
Mame [# Edit * -
Country IS0 Code Q Advanced
— i Clear

To complete this box, follow the procedure described for Box 1.
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Box 4 - Plant protection organisation of:

4. Plant Protection Organisation of

Name  Direction générale de I'alimentation

Code  FRO0O000

Country [l France

This is the NPPO that will take the decision on the consignment and will validate/reject the
phytosanitary certificate you are creating.

It is automatically completed on the basis of the Country of the operator selected in Box 1.

Box 4 - To plant protection organisation of:

4. to Plant Protection Organisation of *
Name Q Select Receiving Autharity
Code
Country

This is the NPPO of the Country where the consignment is going to be exported.

To complete the box, click on “Select receiving authority” and from the advanced search, select

the Country and the role (CCA). Click on Select and the Box will be completed with the details of
the NPPO.
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Phytosanitary Ceriificate: Select Receiving Authonty

Search | Advanced search «
Country = Morocco (MA) v @
Role CCA - Central Competent Authority ~ + Code
Address Role Code UN/LOCODE Competence
Office National de Sécurité Sanitaire des Avenue hadj CCA MA00000
produits Alimentaires (ONSSA), Division Ahmed Cherkaoui — CHED-PP | nw | ePhylo |1~
de la protection des végétaux (DPV) Agdal- Rabat EUROPHYT IN| rw
Rabat PHYTO [iw
I Morocco
Close
4. to Plant Protection Organisation of *
Mame  Office National de Securiteé Q, Select Receiving Authority

Sanitaire des produits

Alimentaires (ONSSA), Division de

la protection des végétaux (DPV)
Code  MAO0D00DO

Country [l Morocco

I Clear

Box 6 - Declared means of conveyance:

6. Declared Means of Conveyance %k

Add Means of Transport -

Mo Means of Transport

To complete this box, click on “Add means of transport” and select the type of transport.
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7. Declared Point of Entry

: Add Means of Transport -

6. Declared Means of Conveyance

@ Rallway
& Road vehile

R Vessel

6. Declared Means of Conveyance

Add Means of Transport +

1. ¥ Airplane

As an option, additional information about the transportation can be filled by clicking the
“+Identification” option. Please note more “means of transport” can be added by repeating this

process.

Box 7 - Declared point of entry:

Person f

Man(

Coun

Docume|

7. Declared Point of Entry
Border Control Post
UN/LOCODE

@ Country

=+ |dentification

*® Remove

IS0 Code

Close

Afghanistan (AF)
Albania (AL)

Algeria (DZ)
American Samoa (AS)
Andorra (AD)

Angola (AQ)

Anguilla (Al)
Antarctica (AQ)
Antigua And Barbuda (AG)
Argentina (AR}
Armenia (AM)

Aruba (AW)

Australia (AU)

Austria (AT)
Azerbaijan (AZ)
Bahamas (BS)
Bahrain (BH)
Bangladesh (BD)
Barbados (BB)

(& Edit *

Q Advanced

m Clear
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To complete this Box, choose the option country.

I Note: the Border Control Post option is not valid for PHYTO for export documents

Box 8 - Description of the commodity:

© Description of the commodity

8. Distinguishing marks: number and description of packages; name of produce; botanical name of plants

+ Add new commodity |« Modify commaodities

A EDIBLE VEGETABLES AND CERTAIN ROOTS AND TUBERS i Remove || % Clear
Tomatoes, fresh or chilled

Default weight unit: A ‘ Default quantity unit: A | Default package type: M |
% Show optional columns | 4 |
L:ﬁ:w Commodity % EFFO Code % MNet weight % MNumber of packages * Country of Origin % Establishment of Origin % -

0702 00 00 Q Unit Unit Q Select *~ ‘7‘

Fill in the mandatory information (EPPO code, Net weight, Number of packages, Country of
origin and Establishment of origin):

© Description of the commodity

8. Distinguishing marks: number and description of packages; name of produce; botanical name of plants E 3

== Add new commodity # Modify commodities

W EDIBLE VEGETABLES AND CERTAIN ROOTS AND TUBERS @ Remove || % Clear IR [
Tomatoes, fresh or chilled

Default weight unit: v Default volume unit: v Default quantity unit v Default package type: v

% Show optional columns ‘ = ‘

( ﬁ | Commodity % EPPO Code % Net weight * Number of packages # Country of Origin % Establishment of Origin % -
0702 00 00 Q 123 ko~ 10 Box ~ L0 | France La main verte o [#]
75014 Paris —

* [EE=]) Solanum [ BFrance @

Ilycopersicum

Professional operator
(plants, plant products
and other abjects) Plant01

Note: in the Net weight and Package count boxes, do not forget to specify the unit!
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( :1 | Commaodity % EPPOQ Code % Net weight % Humber of packages % Country of Origin % Establishment of Crigin %

0702 00 00 Q 123 10 B0 | France w La main verte @
75014 Paris
* B3 Solanum L8 France

Ilycopersicum

Professional aperator
(piants, plant products
and other objects) Plant01

You have now completed all the mandatory boxes, and you can submit the phytosanitary
certificate to the NPPO indicated in Box 4.

If you are not ready yet to submit the certificate to the authority, you can save it as draft. The
certificate will be saved in the system and you will be able to access it in the future to complete
it.

New Phytosanitary Certificate

PaRT | Current status Next
DESGRIPTION OF CONSIGNMENT H O UNSAVED e e s d Ea on
1. Name and Address of Exporter 2.a IMSOC Reference

Name®  Lamain verte £ ZEdt | kv lo Referance
Country [ France IS0 Code FR Q Advanced
2.b Local Reference Number *
1l Clear
A TNTLR.2021.0000172
v | | don't have a reference, generate one.
3. Declared Name and Address of Consignee %*
Name®  COOPERATIVEjWS5 Co = # Edit * - 4. Plant Protection Organisation of
Country B Morocco 150 Code MA
Q Advanced... Name  Direction générale de I'alimentation
i c
i Crear Code  FRO0000
Country [0 France
Region of destination @
Q A ta Plant Pratectinn Ornanisatinn nf e

e

The draft will be visible to you, but not to the Authority.

If you are ready to submit the certificate, at the bottom right of the page, click on “Submit for
certification”:
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New Phytosanitary Certificate

Current status: EL
Rl el Certificate must be submitted fc rtification
DescripTion oF CONSIGNMENT Cef UNSAVED - OREs
1. Name and Address of Exporter 2.a IMSOC Reference
Name®  Lamain verte [ vaiid | # Edit *
Country [l France Eekmh Q Advanced...
2.b Local Reference Number *
- il Clear
n TNTLR.2021.0000172
~ | don't have a reference, generate one.
3. Declared Name and Address of Consignee *
Name®  COOPERATIVEjWS5 Co =3  Edit * 4. Plant Protection Organisation of
Count Il Morocco 150 Code
& ha Q Advanced... Name  Direction générale de I'alimentation
e d@cl
e Code  FRO0000
Country [l France
Region of destination &
Q A to Plant Prntectinn Oraanieation of

& Save as Draft

[ Submit for Cerfification

PHYTO.FR.2021.0000096

Curent status: Next:
NEW Certification must be signed.

PART | ParT il
DescriPTion oF CONSIGNMENT CerTiFr

1. Name and Address of Exporter % 2.aIMSOC Reference

Name®  La main verte [ valid | [# Edit * - M PHYTO.FR.2021.0000096
Country [l France 150 Code FR Q Advanced...
— 2.b Local Reference Number *
o m Clear

M | TNTLR.20210000172

3. Declared Name and Address of Consignee * | don't have a reference, generate one

N @ COOPERATIVEjWS5 C. = [# Edit -
e . o : L 4. Plant Protection Organisation of

Country [l Morocco 1S0Code | ma Q Advanced...
Name  Direction générale de I"alimentation
o i Clear
Code  FRO0000
. . Country [ France
Region of destination (E3
4. to Plant Protection Organisation of *
6. Declared Means of Conveyance * Name  Office National de Sécurité Q, Select Receiving Authority

Sanitaire des produits

Alimentaires (ONSSA), Division de
Add Means of Transport ~ la protection des végétaux (DPV)
Code  MA00000

1 ¥ Airplane + |dentification
Gountry [l Morocco

Close Success: PHYTO PHYTO.FR.2021.0000096 consignment

= More a [ Preview PDF « ‘Submit for Certification
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You will receive a green message of confirmation. The certificate will now have a unique IMSOC
reference number automatically assigned by TRACES and it will be in status “New”. It will be
visible to the Authority that will be in charge of certifying it.

@ You have successfully completed PART | of the PHYTO for export!

Note: if some of the boxes have been completed incorrectly, an “Error” message will
appear at the bottom of the page. If you click on the expand sign you will be able to read
the message in detail. When you click on each of the messages, you will be redirected to
the relevant box and field(s) that require modification.

PHYTO.FR.2021.0000096

Current status: =

FarTil Certification must be signed.

CERTIFIGATION

PaRT |
DESGRIPTION OF CONSIGNMENT

1. Name and Address of Exporter % 2.aIMSOC Reference

Name: [ Edit *~ M PHYTO.FR.2021.8000096
Country IS0 Gode QAdvanced...
= 2.b Local Reference Number *
i Clear
n TNTLR.2021.0000172
3. Declared Name and Address of Consignee * I don'thave a reference, generate one
Name®  COOPERATIVEjW85 Co [ new | # Edit *-

4. Plant Protection Organisation of
Country [l Morocco IS0 Code | pA Q Advanced...
Name

1 Clear
Code

Regi
1. Name and Address of Exporter Must not be empty

Error

Close e More a 3 Preview PDF & & Submit for Certification

Note: Box Identification of the applicant will be automatically completed by the
system after the submission of the certificate:

Identification of Applicant
Fullname  Traces Help
Body Descriplion  La main verte

Declaration datefime  June 30, 2021 15:25:55 +02:00 CEST.
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Optional boxes:
Box Person responsible for the consignment:

Person Responsible for the consignment =
Name | Q & Edit *
Country No country v @ IS0 Code Q, Advanced...
Activity Activity ID T Clear

Type

Address

If you have this information, you can complete this box with the operator in charge of the goods
at the border. To complete the box, follow the procedure described for Box 1.

Note: RFC operators are EU operators with a valid activity verified by their responsible
authority

Box Documents:

Documents @

Add Accompanying Document

Accompanying Documents

If any, you can insert here the details of any accompanying documents. Click on “Add
Accompanying Document” and select the type of document to add from the drop down list.
Insert the “Number” and “Country”, and then click on “v' Apply”.
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Documents r4

[ Add Accompanying Document « ]

& Attachment:

& Contract

& Commercial invoice

& Cargo Manifest
& Inspection certificate
& Phytosanitary certificate

& Import permit
[>T MR ERIn  # Origin certificate
& Railway bill
8. Distinguishing marks: nun & omer jes; name of produce; botanical

& Bill of lading

Documents @

Add Accompanying Document ~

Type * B Commercial invoice + Apply

& Attachment: @ Remove
Number * 12345
ZEE &  +02:00 CEST

Counlry * B | Morocco (MA) [+ ]

Place of issue

File
Drop file here or & Select file(s)

O Maximum file size: 10 MB.

You also have the option to attach a file with a maximum size of 10MB.

Drop file here or & Select fils(s)

@ Maximum file size: 10 MB.

Note: It is possible to add several accompanying documents and to order them by
dragging and dropping the items with the double sense arrows on the left. Please note
only the reference of the document in the first position will be printed in the final PDF.
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Documents

Type

p— Number

Date

Country

Place of issue

Filename

Type

MNumber

Date

Country

Place of issue

Filename

Add Accompanying Document =

B Commercial invoice

& Attachment:

12345

I Morocco

HNo file attached

B Contract

& Attachment:

12345

I Morocco

No file attached

[ Edit

i Remove:

[ Edit

i Remove

Box Container No/ Seal No:

9. Container No / Seal No

Container number

then 7 numbers

Seal number

Format: ABC[U or J or Z]1234567 = 3 letters, then either U or J or Z,

Fill 1ast entries with seal / container numbers to add a new row.

Official seal x

Official
seal

If you have this information, type the container and/or seal number in the free text field.

If there is an official seal, tick the option “Official seal”.
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As Authority

Part 1

To complete Part I, please follow the steps as described in the Operators’ section.

To find the Parts [ submitted by the exporter, please go to “My pending certificates” in your
Dashboards’ options.

E IMSOC

TRACES - ADIS - EUROPHYT - IRASFF

> Dashboards > My pending certificates

@Documents - C] Interceptions - @ Dashboards ~ &3 Actors ~ § Reference data ~ |7 &

My pending certificates
Search all pending cerlificates for valid user
bodies of currently logged user

Certificate Bulk Validation

EU Import 0

le: for bulk

Establishments off
e . origin
Pending follow up
Certificates that require Tollow up Azerbaijan
Mew plant interceptions
New plant interception nofifications

Select the “Phytosanitary” tab to display the pending PHYTOs of your organization. They appear
in a reverse chronological order from the oldest to the newest certificates.

My pending certificates £ Refresh

CHED 8 Phytosanitary @I EU Import 0 Interception Nofification 30+

TRACES Reference Action Declared Point of Entry Economic operators Commodities Last update on

M PHY TO.FR.2020.0001068 Consignor COOPERATIVEAE46 SRL 30/09/2020 15:10
M TNTLR.2020.0000337 [ France I Malus
| in progress | Consignee COOPERATIVEji14 Co
== Costa Rica

A PHY TO.FR.2020.0001079 Consignor COOPERATIVEAE46 SRL 30/09/2020 15:17
M TNTLR.2020.0000335 B fance 53 Malus
Consignee COOPERATIVEji14 Co
= Costa Rica

Note: as authority, at the bottom of the page you will not have the button “Save as draft”
and “Submit for decision”. This step is not required for you.

You can “Sign as in progress” or go directly to the Validation/Rejection step.
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Sign as in progress will save the certificate in the system and you will be able to access it

in the future to complete it. The certificate will be in status “In progress”, so that it will be
automatically assigned by the system the IMSOC reference and will not be editable
anymore by the operator.

PHYTO.FR.2021.0000096

Current status:
ParT | Parr Il

DescripTion oF Consichment  [ESITITNN IN PROGRESS
Reference

1. Name and Address of Exporter 2.a IMSOC Reference

Neme®  La main verte Valid @Edt | kv R PHYTO.FR.2021.0000096
County [l France I1S0Code | FR Q Advanced...
2.b Local Reference Number %k
@ Clear

M TNTLR.2021.0000172

3. Declared Name and Address of Consignee * | don't have a reference, generate one.
) (BN — & Ed L 4. Plant Protection Organisation of
Country [l Morocco ISDCode | MA QAdvanced...

Name  Direction générale de I'alimentation

# Sign as in progress

i Clear
Code

FRO0000

== More & [ Preview PDF

. In progress

o) Sign validation | ) Sign rejection
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Part II

Mandatory boxes *:

Once Part I is completed, go to Part II - Certification:

PHYTO.FR.2021.0000096

ParT | PART Il Current status:
5
DESCRIPTION OF CONSIGNMENT CERTIFICATION 9 IN PROGRESS

10. This is to certify that the plants, plant products or other regulated articles described herein *

« have been inspected and/or tested according to appropriate official procedures, and
« are considered to be free from the quarantine pests specified by the importing contracting party, and
« to conform with the current phytosanitary requirements of the importing contracting party, including those for regulated non-quarantine pests.

11. Additional declaration *

Special requirements: v

& Reset answers

Read Box 10 and then go to Box 11 - Additional declaration.

Complete the free text box with the appropriate information.

After the completion of the Additional declaration Box, you can either Validate or Reject the

certificate clicking on the buttons at the bottom of the page.

Authorised Officer %

Inspection date i Signature

Dale of signature

Success: In progress certification successiully saved =More ~ || [JPreview PDF - | # Sign as in progress © Sign rejection

If you validate the certificate, it will be in status Valid and it will be visible to the receiving
authorities mentioned in Part L.
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PHYTO.FR.2021.0000072

Current status: Next:
VALID Final state

PaRT | PaRT Il
DesCRIPTION OF CONSIGNMENT CERTIFICATION

1. Name and Address of Exporter 2.a IMSOC Reference

Name®  La main verte  vaiid ] M PHYTO.FR.2021.0000072
Country [ 1 France 150 Code FR

2.b Local Reference Number

M TNT.LR.2021.0000118

3. Declared Name and Address of Consignee | don't have a reference, generate one.

Name®  5.3.0 test =
4. Plant Protection Organisation of

Country I Morocco ISO Code MA
Name  Direction générale de I'alimentation
Code  FR00000
Region of destination County L0 France

Close

*= More a @ Cancel certification [ Preview PDF a

Success: This Phytosanitary certificate has been certified s. ..

There is an icon next to the PHYTO number. By clicking on it, the tracking information with the
[PPC Hub will be displayed.

IPPC HUB envelopes

ePhyto

To Status Tracking Last update on

= @ EUMAU210707165436048988 7/07/2021 16:54:36 7/07/2021 16:54:36

Pending delivery

<>

The status depends on the issuing EU country. It is either issued, withdrawn of replaced.

The tracking system (available for 6.0.0) will allow the user to know if the ePhyto has been
delivered to the HUB or not. The user does not need to print and sign the PDF if the ePhyto has
been correctly issued, as the XML will be signed and submitted to the third country. The e-seal
will be sent to the Hub so that the third country inspectors can verify the authenticity of the
document. For more information about the e-seal, please copy paste the link below:

https://ec.europa.eu/food /animals/traces ent#telectronic-certification.

The XML issued can be downloaded by clicking the icon on the right.

User manual PHYTO for export



https://ec.europa.eu/food/animals/traces_en%23electronic-certification

The box “Authorised Officer” in Part II will be automatically completed after
Validation/Rejection with the details of the Authority who is signing the certificate:

Authorised Officer
Date of signature Full name:
‘Wednesday 7 July 2021
at 10:54:21
+02:00 CEST. Name

Country

CCA.FRTWO Signature

CCA02.FR@ec-traces.eu . .
@ Certificate finalised

Direction générale de l'alimentation

FR00000

[ H France

@ You have successfully completed PART Il of the PHYTO!
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Optional boxes:

Box Disinfestation and/or disinfection treatment:

Disinfestation and/or disinfection treatment

= Add treatment
14. Duration and

Cammedty { EPPO code * 12. Treatment type * 13. Cemical {acive ingredient} temparature 15. Concentration 18. Date 17. Additianal information

Click on “+ Add treatment” and insert in this box the details of the treatment, if any.
Commodity/EPPO code and treatment type are mandatory information.

Disinfestation and/or disinfection treatment

=+ Add treatment
14. Duration and
Commadity / EPPO code * 12. Treatment type * 13. Chemical (active ingredient) 15.¢c ion 16. Date 17. Additional information

07020000+ Nematicide E‘ Q Hours Unit~ =

13

LYPES Solanum lycopersicum E‘ Unit » ©

Box Reason for refusal:

Reason for refusal (e 4

? Documentary

P Physical

? Identity

¥ Laboratory

¥ Other

If the certificate is to be rejected, you need to provide here the information on the rejection.

Click on the reason to expand the field and see the options:

User manual PHYTO for export




¥ Documentary

¥ Physical

Prohibited species

+ Other reasons: presence of harmful organism Commodities b

Invasive species

> Identity

¥ Laboratory

> Other

Box Financial liability:

Financial liability

/| No financial liability with respect to this certificate shall attach to Direction générale de I’alimentation or to any of its officers or representatives.

Tick this box if relevant.

Functionalities

Copy as new: this functionality allows the user to initialise a new PHYTO from an existing one.
All the information in PART I of the PHYTO that is being copied will be kept in the new
Document. The only information that will need to be inserted are the “Declared means of
conveyance” and the “Local reference number”. All the information can be modified. This
functionality allows to save time when creating a new document if the majority of the
information are the same in both the PHYTOs. Both operators and Authorities can use this
functionality.

Save as Draft: the operator clicks on “Save as draft” and the progress the user made in the
completion of the document is saved. The user can exit the page, start a new document etc.
He/she will be able to come back to the PHYTO started earlier and continue working on it or
modify it. (the IMSOC reference is as follows: DRAFT.PHYT0.2019.0000000)
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Sign as In Progress: the authority accesses the PHYTO and clicks on “Sign as in progress”. All
the progress made is saved. The operator can still access the PHYTO but can no longer modify
PART I. When the PHYTO is “in progress”, the information in the document is saved and can be
modified by the authority at any time until the PHYTO is in a “final status” (validated, rejected).

Replace: this functionality allows the authority to replace a validated PHYTO with a new one.
(inside the PHYTO - button “More” - “Replace”). A new PHYTO will be generated in the system
and all the information contained in PART I of the replaced PHYTO will be kept in the new one,
whereas PART II needs to be completed from scratch. All the information in PART I can be
modified. The two documents will be linked, but the replacement PHYTO is the one with legal
value.

Cancel certification: the authority inside the PHYTO can cancel a “Validated” PHYTO. (Inside
the PHYTO =» “Cancel certification”). The cancelled PHYTO will not be replaced by a new one.

Empty Phyto for export pdf
Search for Phytosanitary Certificates |_ + Create -

For export

Phyto IPPC ePhyto

For re-export

Search: Advanced search»

TRACES Reference Exporter Consignee Commedities Last updaie on 1§

Start searching with Search button

By selecting the empty Phyto option you will be able to print the template, e.g. in case you need
to fill the paper Phyto too.
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More about PHYTO

Status of the PHYTO:

e Unsaved: the operator has just initialised the PHYTO and has not saved/submitted it yet.
At this stage, if the user exits the page, all the progresses will be lost. The authority
cannot see the PHYTO yet.

Curmrent status:
UNSAVED

e Draft: the operator has clicked on the button “Save as draft”.

Current status:
DRAFT

e New: the operator has completed PART I and the PHYTO has been submitted for decision
to the Authority (button “Submit for Decision”). The Authority receives a notification,
and is able to see and access the PHYTO in status “New”. The Authority can modify PART
[. The Operator can still access the PHYTO and modify PART I until the document is in
status “In progress”.

Cument status:
NEW

e In progress: the authority has clicked on the button “Sign as in progress”. The
PHYTO is now locked for editing for the operator. Only the authority can edit it.

Current staius:
IN PROGRESS
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Valid: The authority has signed for validation the PHYTO. The document cannot be

modified anymore.

Current status:

VALID

Rejected: Some of the checks performed on the consignment are not satisfactory and the
Authority has signed the rejection. The document cannot be modified anymore.

Current staius:
REJECTED

Deleted: the document has been deleted. The Operator can “Delete” a PHYTO that is in
status “Draft” or “New”. The Authority can “Delete” a PHYTO in status “Draft”, “New” or

“In progress”.

Cancelled: the PHYTO in the final status “Validated” has been cancelled by the Authority

who finalised it.

Replaced: the “Validated” PHYTO has been replaced by a new one, which is the
document that has legal value, by the Authority who finalised it.

Current status:

REPLACED
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